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Purpose of Request for Material Revision
Pathways Academy Charter School Adult Education (“PACSAE” or the “Charter School”) 
respectfully presents the Warner Unified School District (“WUSD” or the “District”) with a 
request to materially revise PACSAE’s current charter petition for the term of July 1, 2019 – June 
30, 2024 (the “Charter”).  This request is submitted to make the following changes to the Charter, 
which have been incorporated herein:

 To authorize PACSAE to enhance its dropout recovery options for grade levels 9-12 
targeting at-promise, credit deficient, out of school, and/or out of work students by 
specifying that the Adult High School Diploma  program provide instruction exclusively 
in partnership with PACSAE’s Workforce Innovation and Opportunity Act (WIOA) 
partners, as contemplated by Education Code Section 47612.1(a)(1), as described in the 
petition.

 To include a reasonably comprehensive description of the new requirements for charter 
schools enacted into law after the Charter was last approved by the District. 

 To make other minor, technical updates as necessary.

●
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AFFIRMATIONS

PACSAE hereby certifies that the information submitted in this petition to revise the Charter for 
PACSAE, a California public charter, chartered by and submitted to the District is true to the 
best of our knowledge and belief; we also certify that this petition does not constitute the 
conversion of a private school to the status of a public charter school; and further, we understand 
that if the revision to the Charter is approved, PACSAE will follow any and all federal, state, and 
local laws and regulations that apply to the Charter School, including but not limited that 
PACSAE  shall comply with the following:

● Shall meet all statewide standards and conduct the student assessments required pursuant 
to Education Code Sections 60605 and any other statewide standards authorized in statute, or 
student assessments applicable to students in non-charter public schools. [Ref. Education 
Code Section 47605(d)(1)]

● Shall, on a regular basis, consult with PACSAE parents, legal guardians, and teachers 
regarding the PACSAE educational programs.  [Ref. Education Code Section 47605(d)(2)]

● Shall be deemed the exclusive public school employer of the employees of PACSAE for 
purposes of the Educational Employment Relations Act. [Ref. Education Code Section 47605 
(c)(6)]

● Shall be nonsectarian in its programs, admissions policies, employment practices, and all 
other operations. [Ref. Education Code Section 47605(e)(1)]

● Shall not charge tuition. [Ref. Education Code Section 47605(e)(1)]

● Shall not discriminate on the basis of the characteristics listed in Education Code Section 
220 (actual or perceived disability, gender, gender identity, gender expression, nationality, 
race or ethnicity, religion, sexual orientation, or any other characteristic that is contained in 
the definition of hate crimes set forth in Section 422.55 of the Penal Code, including 
immigration status, or association with an individual who has any of the aforementioned 
characteristics). [Ref. Education Code Section 47605(e)(1)]

● Shall admit all students who wish to attend Charter School, and who submit a timely 
application, unless PACSAE receives a greater number of applications than there are spaces 
for students, in which case each application will be given equal chance of admission through 
a public random drawing process. Preference in the public random drawing shall be extended 
to pupils currently attending the charter school and pupils who reside in the school district, 
except as provided in Education Code Section 47614.5. Preferences, including, but not 
limited to, siblings of pupils admitted or attending the charter school, children of charter 
school teachers, staff, or founders named in the initial charter, may be permitted by the 
chartering school district on an individual charter school basis. The priority order for any 
admissions preferences shall be determined in the charter petition and shall comply with all 
of the following:

i) Each preference type shall be approved by the charter authorizer at a public 
hearing
ii) Preferences shall be consistent with federal law, the California 
Constitution, and Education Code Section 200;
iii) Preferences shall not result in limiting enrollment access for students with 
disabilities, academically low-achieving students, English Learners, neglected or 



delinquent students, homeless or economically disadvantaged students, foster 
youth, or based on a student’s nationality, race, ethnicity, or sexual orientation;
iv) In accordance with Education Code Section 49011, preferences shall not 
require mandatory parental volunteer hours as a criterion for admission or 
continued enrollment.  [Ref. Education Code Section 47605(e)(2)(A)-(C)] To the 
extent applicable, PACSAE may encourage parental involvement, but shall notify 
the parents and guardians of applicant pupils and currently enrolled pupils that 
parental involvement is not a requirement for acceptance to, or continued 
enrollment at, PACSAE.

● If a pupil is expelled or leaves PACSAE without graduating or completing the school year 
for any reason, PACSAE shall notify the superintendent of the school district of the pupil’s 
last known address within 30 days, and shall, upon request, provide that school district with a 
copy of the cumulative record of the pupil, including report cards or a transcript of grades, 
and health information. [Ref. Education Code Section 47605(e)(3)]

● Shall not discourage a student from enrolling or seeking to enroll in PACSAE for any 
reason, including, but not limited to, academic performance of the student or because the 
student exhibits any of the characteristics described in Education Code Section 
47605(d)(2)(B)(iii). [Ref. California Education Code Section 47605(e)(4)(A)] 

● Shall not request a student’s records or require a parent, guardian, or student to submit the 
student’s records to PACSAE before enrollment. [Ref. California Education Code Section 
47605(e)(4)(B)]

● Shall not encourage a student currently attending PACSAE to disenroll from PACSAE or 
transfer to another school for any reason, including, but not limited to, academic performance 
of the student or because the student exhibits any of the characteristics described in 
Education Code Section 47605(e)(2)(B)(iii). This subparagraph shall not apply to actions 
taken by PACSAE pursuant to the procedures by which students can be suspended or 
expelled from the Charter School for disciplinary reasons or otherwise involuntarily removed 
from the Charter School for any reason. [Ref. Education Code Section 47605(e)(4)(C)]

● Shall comply with Education Code Section 47605(e)(4)(D) by posting the appropriate 
notice on PACSAE's website and providing a copy to a parent, guardian, or student as 
required.

● Shall adhere to all applicable provisions of federal law related to students with disabilities 
including, but not limited to, Section 504 of the Rehabilitation Act of 1973, Title II of the 
Americans with Disabilities Act of 1990, and the Individuals with Disabilities Education 
Improvement Act of 2004. 

● Shall meet all requirements for employment set forth in applicable provisions of law, 
including, but not limited to credentials, as necessary. [Ref. California Code of Regulations, 
Title 5, Section 11967.5.1(f)(5)(c)]

● Shall ensure that teachers at PACSAE hold a Commission on Teacher Credentialing 
certificate, permit, or other document required pursuant to Education Code Section 47605(l) 
or other applicable law, as amended from time to time.

● Shall at all times maintain all necessary and appropriate insurance coverages.



● Shall, for each fiscal year, offer at a minimum, the number of minutes of instruction per 
grade level as required by Education Code Section 47612.5(a)(1)(A)-(D) as it applies to 
independent study charter schools.

● Shall follow any and all other federal, state, and local laws and regulations that apply to 
PACSAE including but not limited to:

 PACSAE shall maintain accurate and contemporaneous written records that 
document all pupil attendance and make these records available for audit and 
inspection. [Ref. California Education Code Section 47612.5(a)(2)]

 PACSAE shall on a regular basis consult with its parents and/or guardians or adult 
students and teachers regarding PACSAE's education programs. [Ref. Education 
Code Section 47605(d)(2)]

 PACSAE shall comply with any jurisdictional limitations to locations of its 
facilities. [Ref. Education Code Sections 47605 and 47605.1]

 PACSAE shall comply with all laws establishing the ages for public school 
enrollment. [Ref. Education Code Sections 47612(b), 47610(c), and 47612.1]

 PACSAE shall comply with all applicable portions of the Elementary and 
Secondary Education Act and as re-authorized and amended by the Every 
Student Succeeds Act.

 PACSAE shall comply with Education Code Section 47604.1, and be subject to the  
Ralph M. Brown Act, the California Public Records Act, the Political Reform Act, and 
Government Code Section 1090 et seq., as they may be amended from time to time.

 PACSAE shall comply with the Family Educational Rights and Privacy Act.

 PACSAE shall meet or exceed the legally required minimum number of school 
days as applicable. [Ref. California Code of Regulations, Title 5, Section 
11960(b)]

 PACSAE shall comply with federal, state, and district mandates regarding English 
Learner (“EL”) education and re-designation of EL students and meet all requirements of 
federal and state laws regarding equal access to the curriculum for English Learners.

● PACSAE shall comply with the conditions of apportionment set forth in Education Code 
Section 47612(b) that average daily attendance not be generated by a pupil who is not a 
California resident, and that “a pupil over 19 years of age shall be continuously enrolled in 
public school and make satisfactory progress towards award of a high school diploma,” to 
remain eligible for generating charter school apportionments, except as exempted by 
Education Code Section 47612.1(a)(1).



ELEMENT 1: EDUCATIONAL PLAN

Governing Law: The educational program of the charter school, designed, among other things, 
to identify those whom the charter school is attempting to educate, what it means to be an 
“educated person” in the 21st century, and how learning best occurs. The goals identified in that 
program shall include the objective of enabling pupils to become self-motivated, competent, and 
lifelong learners. – California Education Code Section 47605(c)(5)(A)(i).

The annual goals for the charter school for all pupils and for each subgroup of pupils identified 
pursuant to Section 52052, to be achieved in the state priorities, as described in subdivision (d) 
of Section 52060, that apply for the grade levels served, and specific annual actions to achieve 
those goals. A charter petition may identify additional school priorities, the goals for the school 
priorities, and the specific annual actions to achieve those goals. – California Education Code 
Section 47605(c)(5)(A)(ii).

If the proposed charter school will serve high school pupils, the manner in which the charter 
school will inform parents about the transferability of courses to other public high schools and 
the eligibility of courses to meet college entrance requirements. Courses offered by the charter 
school that are accredited by the Western Association of Schools and Colleges may be 
considered transferable and courses approved by the University of California or the California 
State University as creditable under the “A” to “G” admissions criteria may be considered to 
meet college entrance requirements. – California Education Code Section 47605(c)(5)(A)(iii).

1) Mission

PACSAE seeks to develop literate, educated thinkers and achievers who:

 Respect themselves
 Respect others
 Pursue knowledge
 Apply facts and theories to solve problems
 Participate productively in the economy and their communities
 Become motivated and able to learn for a lifetime 

PACSAE will pursue this vision with a philosophy of:

 Hiring, supporting, and continuously training a high-quality faculty and 
administration

 Working cooperatively with staff, students, and client agencies
 Tailoring education programs to meet each student’s needs
 Assessing students on an ongoing basis
 Holding ourselves accountable for producing positive outcomes 

To achieve our objectives, PACSAE will:

 Market our school as broadly as possible to attract talented faculty and staff
 Create program-improvement teams among our staff, our students, and our client





agencies
 Develop Student Achievement Plans for each of our students
 Employ innovative real-time assessment instruments to measure student needs and 

progress
 Monitor our success in improving student competencies—awarding achievement 

and correcting deficiencies

2) Educational Philosophy

The school seeks to attract and serve a group of students who can benefit from instruction that is 
more freely scheduled, flexibly paced, individually targeted, and closely monitored than can occur 
in a traditional “brick and mortar” classroom. PACSAE’s model becomes distinguishable from 
other virtual/homeschool or self-directed learning models in that students benefit from intensive 
academic support from professional educators, a feature lacking in other virtual and independent 
study settings.

The petitioners believe that education success depends on positive student engagement and high 
levels of interaction with content, instructor, and fellow learners. That interaction occurs when 
learning is fun, challenging, flexibly paced, and situated in a climate where curiosity and risk-
taking are rewarded.

This learning climate is made possible by a curriculum that is aligned to California’s academic 
content standards and targeted to individual learner needs. Our curriculum is delivered through a 
PACSAE Staff model, which may include online and blended learning that balance the unique 
advantages of traditional and virtual classroom approaches. The curriculum is designed to cover 
the full content in each core subject by the end of each academic year.

However, the flexible pacing in our approach enables the adult student, under the guidance of the 
educator, to spend more intensive time and effort in areas of need. This model allows teachers to 
better address each student’s unique learning and communication style, cultivate independent 
thought, and offer alternative or supplemental learning options that prepare students for the real- 
life complexities of higher education or the job market in the 21st century.

PACSAE’s educational model is intended to cultivate learning habits that keep the mind open, 
curious, and alert. An “educated person in the 21st century” is able to learn continuously, perceive 
opportunity, and adapt talents and skills to novel situations. These characteristics and habits reveal 
themselves when a person adapts learned capabilities to a job or career that did not exist when 
those capabilities were first formed. This dynamic demonstrates that the curious and open-minded 
are by nature “lifelong learners.” Our model engenders this mentality by enabling the student to 
interact with the curriculum in a manner that motivates him or her to pursue individual interest 
while proceeding through the required content.

PACSAE will position its adult students for success by enabling students to learn any time, any 
place, and by deploying flexible learning, teaching, curricular, and staffing models that adapt to 
the uniqueness inherent in every student and learning situation. It will empower them to take 
ownership of their education and develop not only knowledge, skills, and abilities, but also the 
confidence, creativity, and resourcefulness to deploy them adaptively in response to the 
challenges and opportunities of the 21st century.



3) Accreditation

PACSAE will seek accreditation by the Western Association of Schools and Colleges (WASC) in 
the first year of operation. PACSAE staff members and leadership team have extensive knowledge 
and expertise in the area of accreditation, and the curriculum and program meet the high standards 
of WASC.

4) Students to Be Served

PACSAE will deliver two unique dropout recovery options for grade levels 9 – 12 targeting at-
promise, credit deficient, out of school, and/or out of work students. The first option is the 
Traditional High School Diploma for students ages 16+.  The second option is the Adult High 
School Diploma for students ages 18+.  Both options provide instruction exclusively in partnership 
with our WIOA partners, as contemplated by Education Code Section 47612.1(a)(1).  

PACSAE seeks to serve students by creating partnerships with local organizations who serve youth 
through WIOA grant funding or other grant funded programs. These partnerships will give 
PACSAE students access to additional workforce development training, ancillary services, and 
training to prepare them to be contributing members of the community and workforce upon 
graduation and completion of the program.

Workforce Investment Opportunity Act

The federal Workforce Innovation and Opportunity Act (WIOA), which superseded the Job 
Training Partnership Act, offers a comprehensive range of workforce development activities 
through statewide and local organizations. Available workforce development activities provided 
in local communities can benefit job seekers, laid off workers, youth, incumbent workers, and 
new entrants to the workforce, veterans, persons with disabilities, and employers.

The purpose of these activities is to promote an increase in the employment, job retention, 
earnings, and occupational skills improvement by participants. This, in turn, improves the quality 
of the workforce, reduces welfare dependency, and improves the productivity and 
competitiveness of the nation.

Title I of the WIOA authorizes services for youth, adults, and laid-off workers. Eligible youth 
must be 16 to 25 years of age, low income, and meet at least one of six specific barriers to 
employment. A year-round youth program emphasizes attainment of basic skills competencies, 
enhances opportunities for academic and occupational training, and provides exposure to the job 
market and employment. Activities may include instruction leading to completion of secondary 
school, tutoring, internships, job shadowing, work experience, adult mentoring, and 
comprehensive guidance and counseling. The program emphasizes services for out-of-school 
youth.

While eligible laid-off workers are generally individuals who have been terminated from their 
last employment and are unlikely to return to their previous industry or occupation, displaced 
homemakers and self-employed individuals also may qualify for these services. Adult and laid-
off worker services are provided through locally based One-Stop career centers. Comprehensive 
One-Stop career centers provide access to a full range of services pertaining to employment, 
training and education, employer assistance, and guidance for obtaining other assistance. While 



WIOA requires One-Stop career centers to provide specific services, local areas may design 
programs and provide services that reflect the unique needs of their area.

One-Stop career centers use varied strategies in providing the appropriate services to meet the 
needs of their customers:

 Core Services are available and include, in part, labor market information, initial 
assessment of skill levels, and job search and placement assistance.

 Intensive Services are available to eligible unemployed individuals who have completed at 
least one core service, but have not been able to obtain employment, or employed 
individuals needing additional services to obtain or keep employment that will lead to 
personal self- sufficiency.

 Training Services are available to eligible individuals who have met the requirements for 
intensive services and have not been able to obtain or keep employment. Individual 
Training Accounts are established to finance training based upon the individual’s choice of 
selected training programs.

The Governor has appointed a State Workforce Investment Board (WIB) consisting primarily of 
representatives from businesses, labor organizations, educational institutions, and community 
organizations. The State WIB assists the Governor in designing a statewide plan and establishing 
appropriate program policy.

Benefits of WIOA

The activities provided by WIOA at the local level offer a variety of benefits to both program 
participants and the communities in which they reside:

Job Seekers

Youth

•

Universal access to job search and labor market information
• Advice, counseling, and support
• Education and skills training
• Individual choice of service

• Basic skills assessment
• Resources and guidance help to attain educational goals
• Leadership development opportunities
• Exposure to work environment through training and adult mentoring

Employers

• Influence over local area employment policy
• Improved and trained employee pool
• Development of on-the-job and customized training opportunities
• Assistance for laid-off workers



Community

• Access to local area job market information
• Improved workforce quality
• Services designed for local area needs
• Reduced need for welfare

Instructional Framework

PACSAE believes that if we a) provide enrollment and access for all students; b) provide a 
personalized yet flexible learning plan; c) provide rigorous and relevant learning experiences; and 
d) give pathways to careers and/or college, then we can ensure our young people will be successful 
in school and prepared to be competitive in today's global economy.

5) Curriculum and Instructional Design 
Student Information System
School Pathways provides the Student Information System (SIS), which keeps all student 
information and allows the school to continually assess its educational program to make data 
driven decisions relative to course offerings and student outreach. The SIS has a sophisticated 
reporting capability that all faculty and staff have access to at varying levels (access is granted 
dependent on employee status and job needs). This system houses student information and 
records, employee information and records, grades and transcripts, and state testing information. 
The SIS self-reports relative to state reporting mandates such as CALPADs, and it is used to 
create and house the master schedule. It is one of the only Student Information Systems of its 
kind relative to state reporting and is quite sophisticated and reliable.

In addition, the SIS provides the capability of making decisions about curriculum offerings and 
teacher assignments; determining correct student course placement; using state testing data for 
student placement and support needs; and tracking grades and progress toward graduation. 
PACSAE strives to be a data driven organization in order to make decisions that best serve 
student needs and help them become successful graduates of the school.

Curriculum Provider and Learning Management Systems

The school’s learning environment will be led by PACSAE staff, with curriculum delivered via 
synchronous and asynchronous modes in both an online or traditional Independent Study 
environment. PACSAE will contract with multiple companies to offer the most up to date, 
quality curriculum possible. The curriculum is chosen based on state standards, student’s 
learning style, student’s working level, and the educational philosophy being followed.

Core courses cover all the essential subject divisions within each of these academic areas: 
language arts, mathematics, history/social science, physical sciences, and life sciences. Since 
PACSAE focuses on the California state graduation requirements, elective courses will be 
limited, focusing on college and career readiness and CTE course offerings. These courses will 
be offered through PACSAE or the WIOA partner organizations.

Each PACSAE student receives instruction that embeds the California Academic Standards and 
is tailored to his or her specific learning needs via pre-assessments and ongoing, 
synchronous/asynchronous assessment within the course. In order to meet the needs of our adult



students, instructors work directly with students by answering their questions, explaining 
concepts and techniques as necessary, adjusting lessons and assignments as needed, and 
monitoring student pace. Instructors may meet with students virtually where live, synchronous 
teaching sessions are held; through phone, email and messaging platforms; and during 
established office hours (using the means described above). Assessments reveal target areas in 
need of academic support. Using this information, instructors and support staff can then work to 
supplement student academic skills to support student success. Such support can be meant to 
accelerate skills or build skills which are lacking, such that they have blocked student 
achievement.

PACSAE staff encourage student achievement through mentoring and support, for example by 
helping students navigate the online system, understanding school policies and protocols, and 
planning their class schedules and course sequencing. Counselors also organize college 
information meetings, instruction in school success, and work closely with families who have 
special needs such as those with an Individualized Education Program (“IEP”) or English 
Learner (“EL”) issues.

Designed by PACSAE and deployed according to PACSAE’s Independent Study model, the 
charter school’s goal is to provide an optimal learning environment while engaging students with 
a user- friendly curriculum model. All PACSAE administration, teachers, and support staff tailor 
student support and success strategies through the lens of what is best for students as a whole as 
well as for students individually.

Attendance Tracking

The only item that counts for independent study attendance credit is evaluated work or work 
products that were completed and submitted by the due dates established in the written 
agreement. When the adult learner submits or demonstrates the evidence of work accomplished 
in the achievement of set objectives, the teacher credits the student with attendance. This varies 
day-to- day because instruction is available 24/7 and is paced flexibly according to individual 
student needs. For Independent Study students, instructional time is systematically logged and 
reported by the LMS, by attendance in live sessions, and/or by offline work recorded in an 
official online learning log, created by the attendance coordinator based on the auditor’s 
recommendations. Attendance is reported for both content items and course tools, including all 
readings, assignments, exams, journal, whiteboard/synchronous session tool, chat, document 
sharing, and Dropbox. Academic work records will be uploaded to School Pathways each 
learning period to verify student work hours while in the Independent Study setting.

6) Plan for Students Who Are Academically Low 
Achieving Identifying and Understanding Low 
Achievers
PACSAE’s instructional team is prepared to work with a diverse student population and to focus 
intensively on those who struggle academically and perform below expectations. The petitioners

understand that adult students can find themselves struggling for a variety of reasons. Some have 
difficulty staying on task; others have become accustomed and resigned to lowered expectations 
based on a pattern of past setbacks. Some have difficulty with one subject area but not another. 
Some have trouble working in the early morning, or after lunch. Every student is different, and 
every struggling student struggles uniquely. This is, in fact, one of the major reasons why some 
students choose an Independent Study model.



These students will be identified through past grades and state test scores; discussions with 
parents and previous PACSAE staff observations; IEPs; writing samples; and the results of 
diagnostic skills assessments that may be given to incoming students. Using this information, 
PACSAE teachers and PACSAE Staff can create a pathway to success for each student. This 
involves not only appropriate course placement but also accommodations and adaptations that 
teachers make to the curriculum and their instructional approach to meet the needs of each 
individual student.

Structural Elements and Strategic Responses for Raising Student Achievement Levels

To meet the challenges faced by struggling adult students, instructors will offer continuous 
motivation and support, seek ways to engage students in meaningful learning through multiple 
delivery methods, and work one-on-one with students in various ways. These include individual 
student/teacher calls, teacher/parent phone conferences (for minor students), in-person meetings, 
academic team phone conferences, and individual student/teacher “whiteboard” sessions. Where 
needed, individual tutoring can also be provided.

The flexible nature of our pacing and curriculum allow teachers to provide remediation, support, 
and additional challenge wherever it is needed during the year, proactively supporting students 
and addressing individual needs before more intensive intervention efforts are required.

While all students can benefit from the flexible pacing inherent in the Charter School’s 
Independent Study program, struggling students in particular will benefit from a curriculum that 
does not mandate that all students demonstrate their knowledge and skills in identical ways or at 
identical times.

Instruction is designed around a full assortment of graded assignments that afford students varied 
ways to demonstrate mastery of content. These include group discussions, written and verbal 
course assignments, practice assignments, quizzes, journals, essays, creative writing papers, 
research projects, group projects, exams, reviews/case studies, and portfolio pieces. Additionally, 
prep and/or remediation is available to students in order to help them achieve proficiency on all 
CAASPP exams.

PACSAE’s goal is to meet the academic needs of all our students (which include ethnic, socio- 
economically disadvantaged, homeless, and foster youth) through the use of academic and social 
emotional supports. Students who are low achieving will be identified using our internal 
assessments. If a student is performing below 60% using these assessment methods, they will be 
considered Low Achieving and support will be put into place. Instruction adapted to the needs of 
low achievers will also emerge from data-driven analyses of their performance, and the teacher 
interventions that result. These interventions will be based on California Academic Standards.

Student Success Team
A Student Success Team (SST), including parents of minor students, teacher, and other school 
personnel or interested persons, uses a systematic problem-solving approach to assist students 
with any concerns that are interfering with success. The SST clarifies problems and concerns, 
develops strategies and organizes resources, provides a system for school accountability, and 
serves to assist and counsel the parent, teacher, and student. An SST is a general education 
function. All students can benefit from an SST, including but not limited to those students 
achieving below grade level, those who are achieving above grade level and require greater 



challenge, and students who have experienced emotional trauma, behavioral issues, or language 
issues.



Anyone who has a concern for a student can refer that student to SST for consideration. Anyone 
connected with the student can be included in the SST to provide information about the student, 
including strengths, concerns, and strategies that have been used in the past. Team members may 
include but are not limited to teachers, parents, PACSAE Staff, doctors, administration, social 
workers, and law enforcement. The meeting is designed to bring out the best in the people 
involved.

Our twelve SST meeting steps include:

1. Team members introduce themselves and their roles.
2. Purpose and process of the meeting are stated.
3. Timekeeper is appointed.
4. Strengths are identified.
5. Concerns are discussed, clarified, and listed
6. Pertinent information and modifications are listed.
7. Concerns are synthesized; one or two are chosen for focus.
8. Strategies to address concerns are brainstormed.
9. Team chooses best strategies to carry into actions.
10. Individuals make commitments to actions.
11. Person responsible and timelines for actions are recorded.
12. Follow-up date is set.

After implementation of a SST plan and follow-up, the plan will be further reviewed/revised to 
address concerns that have not been adequately addressed and/or effectively resolved. In 
addition, a referral for special education assessment might be deemed appropriate through the 
SST process.

All grade level teachers meet with at-risk students and their parents or adult students when 
necessary throughout the year. The result of such meetings may be a plan that has consensus on 
how to support the individual student, with specific responsibilities delegated to the students, 
parents and teachers.

Credit Recovery

PACSAE’s academic program offers a credit recovery options for all students. PACSAE students 
have the potential to recover credits depending on how quickly courses are completed. Adult 
students receive personalized support from PACSAE Staff which includes weekly check-ins via 
email or phone, a credit recovery plan of courses the student needs to retake, encouragement, and 
pacing assistance to keep students on pace and moving through the courses. Teachers are available 
to support students in their classes by phone, email, and the virtual classroom. They
provide students with recorded live sessions, tutoring, and any other support they need to be 
successful in their classes.

7) Plan for Students Who Are Academically High Achieving

On the occasion that a student is academically high achieving but has not completed high school, 
PACSAE teachers and staff will work to create a Personalized Learning Plan (PLP) that will 



meet the exceptional needs of the student and prepare the student for postsecondary college and 
career options. When we encounter these types of students who wish to accelerate through the 
curriculum



and graduate early, they have an opportunity to do so with PACSAE staff and teacher approval.

8) Plan for English Learners

PACSAE will develop and implement a plan to serve English Learner (“EL”) students which 
addresses their needs; meets all state and federal mandates; and, which has a goal of exiting 
students from EL status. PACSAE will have access to an Assessment Coordinator on staff who 
coordinates all ELPAC testing, works with teachers to provide EL support in the general 
education setting as outlined in the charters EL Master Plan.

EL students who do not accelerate one level per year on the ELPAC, or a similar benchmark on 
the ELPAC, will be monitored and given extra targeted support services.

PACSAE will translate documents into Spanish for families for whom Spanish is the primary 
language, and  other primary languages, as applicable. Documents including all ELPAC testing 
correspondence, all reclassification materials, and the Master Agreement will be translated into 
Spanish and other primary language, as applicable.

Identifying Students as EL

EL students are targeted for ELPAC testing when the Home Language Survey indicates that their 
primary home language is a language other than English.

 All students identified EL via the home language survey will be ELPAC tested at the 
beginning of each year.

 Parents and/or adult students will be notified of ELPAC results within 30 days from when 
Charter School receives the testing results.

 All PACSAE students are in an English Language Mainstream academic program with an 
EL Support Course. The mainstream curriculum is taught by CLAD certified teachers and 
includes vocabulary, visual, and thematic based support. EL students are accommodated 
within this curriculum by providing multiple opportunities to demonstrate mastery on all 
assessments, including writing assignments.

Criteria for Reclassifying (RFEP) EL students

The following criteria are used in tandem to determine reclassification:

 Minimum ELPAC Overall Score of 4
 Minimum ELPAC Oral Language Score of 4
 Minimum ELPAC Written Language Score of 3
 Teacher Evaluation
 Parent Approval
 Smarter Balanced and/or Local Assessments can also be used in determining student 

readiness for reclassification

EL Support Class

The EL support class will cover the state EL Content Standards and focus on building skills in 



academic vocabulary and reading/writing across the curriculum. Students will receive elective 
credit for the course. The course aids EL students by providing scaffolding to build skills in 
academic reading and writing in all content area courses. Students will be placed in the course 
based on their status as an EL student until they have been reclassified. English Language core 
courses are chosen based on academic level and elective courses are chosen based on student 
interest and need (i.e. the EL support course).

 All units include vocabulary and grammar building components and targeted 
reading/writing strategies across content areas.

 Each individual unit is centered around a specific theme and a specific reading/writing 
strategy.

 EL students will be monitored every quarter relative to performance in the EL support 
class and progress in all academic courses. The Assessment Coordinator will conference 
with core and support teachers on an ongoing basis (quarterly).

 All EL students will be contacted bi-weekly for check-in and progress monitoring.
 Parents and/or guardians will be included in all correspondence regarding student progress 

(if applicable).

9) Plan for Special Education

PACSAE will provide a rigorous curriculum for all students. PACSAE understands that the 
school will have the obligation to serve students with exceptional needs and that the school, 
pursuant to applicable state and federal law, must ensure that all of its students have access to a 
free and appropriate public education in the least restrictive environment.

PACSAE is a current member of the Sonoma County Charter Special Education Local Plan Area 
(SELPA). A change in LEA status or SELPA membership shall not require a material revision of 
this charter.

PACSAE anticipates enrolling students with IEPs or enrolling students who may require testing 
for appropriate placement and possible services. PACSAE will work proactively and 
cooperatively with families, the teaching staff, and the District to adhere to state and federal 
mandates in servicing Special Education students including, but not limited to: testing; creating 
and updating IEPs; special services as provided by outside providers or by the District, etc. We 
will also ensure that:

 We employ admissions and enrollment practices that are non-discriminatory toward 
students with IEPs.

 Special needs students are under the guidance of and receive support from the schools 
Special Education Case Managers.

 Special Education Case Managers are ensuring that the staff working with students with 
IEPs are trained in how to fulfill the requirements of the IEPs and in how to best 
academically support Special Education students in their classes.

 In working with Special Education students, our school is the least restrictive environment 
and most appropriate placement for the student as dictated by law.

 PACSAE requests and obtains student's cumulative files and other documents in a timely 
fashion.

 We review student assessment data, including but not limited to state-mandated testing, to 
identify students who may be falling behind expectations in their academic progress and in 
need of additional support or services.



Referral and Assessment

PACSAE adult students who are referred for Special Education testing after admission to the 
program will be tested using appropriate assessments by PACSAE Special Education Case 
Managers. Students identified after testing as qualifying for services will receive special 
education and/or related services under the terms of applicable special education law and as 
specified by the resulting Individualized Education Program (“IEP”). The services may or may 
not be supplied directly by PACSAE staff dependent on student needs, the terms of a 
Memorandum of Understanding (“MOU”) between PACSAE and the District if any, and /or the 
availability of services which may be provided by outside vendors. If this assessment identifies 
that the student has exceptional needs and requires special education and/or related services 
under the terms of applicable special education law, PACSAE will convene and conduct IEP 
team meetings.

Individualized Education Programs and Service Delivery

PACSAE will plan and conduct the IEP team meetings and processes and will designate staffing 
and other resources needed to implement the special education and related services called for by 
the IEP. Adult student progress toward the goals specified in the IEP would be monitored 
regularly, and formally reviewed by the IEP team on at least an annual basis. Resource specialists 
will help PACSAE teachers tailor their instruction to ensure that the needs of all Special 
Education students are being met.

Curriculum may be adapted to meet the IEP in the following ways:

 Students may be given an extra attempt on quizzes and tests.
 Students may be able to review quiz questions only (not topic tests).
 Students have access to enotes to use during quizzes and tests.
 Students may have the text to speech option.
 If they are in credit recovery, students may pass with a 60% not a 70% on the 

pretest.

Accommodations for students with IEPs and 504s may include:

● Record all live sessions
● Simplify/Clarify assignment and test instructions
● Reset tests and quizzes
● Extended time for the completion of assignments, tests and quizzes
● Excuse redundant course assignments
● Provide step by step breakdown of how to complete complex assignments
● Allow resubmission of assignments, tests and quizzes to receive full credit
● Use of notes during assignments, tests, quizzes and/or final exams
● Use of a calculator during assignments, tests, quizzes and final exams
● Shortening of assignments as long as content meets rubric guidelines
● Provide study guides for final exams
● Provide content or essay outlines, webbing strategies when appropriate
● Provide organizational and instructional strategies when appropriate
● Scaffolding
● Concept mapping



● Checklists



● Multi-media access (video, audio, text)

Due Process

In the event of a due process claim to enforce provisions of applicable special education law, 
PACSAE is committed to working in cooperation with the District to the maximum extent 
permitted under law to respond to and defend the Charter School and the District in the process.

PACSAE will provide a rigorous curriculum for all adult students. PACSAE understands that the 
school will have the obligation to serve students with exceptional needs and that the school, 
pursuant to applicable state and federal law, must ensure that all of its students have access to a 
free and appropriate public education in the least restrictive environment.

PACSAE intends to elect LEA status and work through Sonoma County Charter Special 
Education Plan (SELPA) for the funding and provision of special education programs and 
services.

Section 504 /ADA

PACSAE shall be solely responsible for its compliance with Section 504 and the ADA. All 
facilities of PACSAE shall be accessible for all students with disabilities in accordance with the 
ADA.

PACSAE recognizes its legal responsibility to ensure that no qualified person with a disability 
shall, on the basis of disability, be excluded from participation, be denied the benefits of, or 
otherwise be subjected to discrimination under any program of PACSAE. Any adult student who 
has an objectively identified disability which substantially limits a major life activity, such as 
learning, is eligible for accommodation by PACSAE.

A 504 team will be assembled as needed by the Program Director and will include qualified 
persons knowledgeable about the student, the meaning of the evaluation data, placement options 
and the legal requirements for least restrictive environment.

The 504 team will review the student’s existing records, including academic, social and 
behavioral records and is responsible for making a determination as to whether an evaluation for 
504 services is appropriate. If the student has already been evaluated under the IDEA, those 
evaluations may be used to help determine eligibility under Section 504. The student evaluation 
will be carried out by the 504 team who will evaluate the nature of the student’s disability and the 
impact upon the student’s education.

This evaluation will include consideration of any behaviors that interfere with regular 
participation in the educational program and/or activities. The 504 team will consider the 
following information in its evaluation:

a) Tests and other evaluation materials that have been validated for the specific 
purpose for which they are used and are administered by trained personnel.

b) Tests and other evaluation materials including those tailored to assess specific 
areas of educational need and not merely those which are designed to provide a 



single general intelligence quotient.
c) Tests that are selected and administered so as to ensure that when a test is



administered to a student with impaired sensory, manual or speaking skills, the 
test results accurately reflect the student’s aptitude or achievement level or 
whatever factor the test purports to measure rather than reflecting the student’s 
impaired sensory, manual or speaking skills.

The final determination of whether the student will or will not be identified as a person with a 
disability is made by the 504 team in writing and notice given in writing to the parent or guardian 
of the student (if applicable) in their primary language along with the procedural safeguards 
available to them. If during the evaluation, the 504 team obtains information indicating possible 
eligibility of the student for special education per the IDEA, a referral for special education 
assessment will be made by the 504 team.

If the student is found by the 504 team to have a disability under Section 504, the 504 team will 
be responsible for determining what, if any, accommodations are needed to ensure that the 
student receives the free and appropriate public education (“FAPE”).

In developing the 504 Plan, the 504 team shall consider all relevant information utilized during 
the evaluation of the student, drawing upon a variety of sources, including, but not limited to, 
assessments conducted by the PACSAE professional staff. The parents/guardian or adult student 
shall be invited to participate in 504 team meetings where program modifications for the student 
will be determined and they will be given an opportunity to examine in advance all relevant 
records. The 504 Plan shall describe the Section 504 disability and any program modification 
that may be necessary. In considering the 504 Plan, a student with a disability requiring program 
modification shall be placed in the regular PACSAE program along with those students who are 
not disabled to the extent appropriate to the individual needs of the student with a disability.

All 504 team participants, parents, and guardians, teachers and any other participants in the 
student’s education, including substitutes and tutors, must have a copy of each student’s 504 
Plan. The PACSAE Director will ensure that teachers include 504 Plans with lesson plans for 
short-term substitutes and that he/she review the 504 Plan with a long-term substitute. A copy of 
the 504 Plan shall be maintained in the student’s file. Each student’s 504 Plan will be reviewed at 
least once per year to determine the appropriateness of the Plan, continued eligibility or readiness 
to discontinue the 504 Plan.

Summary

PACSAE shall comply with all applicable state and federal laws in serving students with 
disabilities including, but not limited to, Section 504 in the Rehabilitation Act (“Section 504”), 
the Americans with Disabilities Act (“ADA”) and the Individuals with Disabilities in Education 
Improvement Act (“IDEA”).

In coordination with the Sonoma County Charter Special Education Plan, PACSAE intends to 
function as an LEA for purposes of providing special education and related services under the 
IDEA and in accordance with Education Code Section 47641(a).



ELEMENT 2: MEASURABLE STUDENT OUTCOMES

Governing Law: The measurable pupil outcomes identified for use by the charter school. “Pupil 
outcomes,” for purposes of this part, means the extent to which all pupils of the school 
demonstrate that they have attained the skills, knowledge, and attitudes specified as goals in the 
charter school’s educational program. Pupil outcomes shall include outcomes that address 
increases in pupil academic achievement both schoolwide and for all pupil subgroups served by 
the charter school, as that term is defined in subdivision (a) of Section 52052. The pupil 
outcomes shall align with the state priorities, as described in subdivision (d) of Section 52060, 
that apply for the grade levels served by the charter school. – California Education Code Section 
47605(c)(5)(B).

Local Control Accountability Plan (“LCAP”)

PACSAE will produce a Local Control Accountability Plan (“LCAP”)/ Annual Update using the 
LCAP template adopted by the State Board of Education, with clearly defined goals, actions, and 
measurable outcomes, both school-wide and for each subgroup of pupils, pursuant to Education 
Code Sections 47605(c)(5)(A)(ii) and 47605(c)(5)(B), and aligned with the eight state priorities 
as described in Education Code Section 52060(d). The most recent LCAP is available on 
PACSAE’s website, and we are happy to provide the District a copy upon request.  PACSAE 
shall annually update the LCAP, including the goals, annual actions and measurable outcomes 
identified therein and summarized below. 

PACSAE’s Board of Directors shall hold at least one public hearing to solicit the 
recommendations and comments of members of the public regarding the specific actions and 
expenditures proposed to be included in the LCAP or annual update. The agenda for the public 
hearing will be posted at least 72 hours before the public hearing, and the LCAP or annual update 
will be made available for public inspection at each site operated by PACSAE.  PACSAE shall 
submit the LCAP to the District and the County Superintendent of Schools on or before July 1 
each year, as required by Education Code Section 47604.33. The LCAP and any revisions 
necessary to implement the LCAP shall not be considered a material revision to the charter and 
shall be maintained by PACSAE at the school site.

Measurable Pupil Outcomes (LCAP Goals)

Whether adult students are low achieving, high achieving, special education, or require English 
language development, an adult student’s progress toward expected outcomes depends on a 
continual monitoring of individual student growth. PACSAE will pursue the pupil outcomes, as 
measured by multiple and varied benchmark assessments (as detailed below), that are aligned to 
state content standards, matched with the state and federal accountability systems, and reflect 
proficiency measures required by the CAASPP system.

The petitioners believe that both student performance metrics and school performance metrics 
are indicators of how well students have developed the qualities and abilities we seek to instill. 
These include high levels of engagement, and the ability to take charge of their own learning by 
taking advantage of the program’s flexibility and diverse paths to content mastery.

The petitioners have therefore set frequent and measurable goals for both student and school 
achievement, and the charter school will systematically track these metrics to gauge performance 
and progress. The LCAP goals will include the following:



1. Raise student academic performance for students in 9-12th grades:

a. Maintain or increase grade level proficiency in core content areas for all students 
by providing resources to allow them to access and master grade level California 
Academic Standards. Core content areas refer to courses in English Language Arts 
(ELA), math, history and science. A student is proficient when they perform at grade 
level on formative as well as state assessments which include CAASPP and/or the 
Smarter Balanced Assessment.
b. Subgroups:

i. Increase the percentage of students with disabilities that are 
considered proficient in ELA/math CAASPP each year.
ii. Increase the percentage of unduplicated count students that are considered 
proficient in ELA/math CAASPP each year.

2. Maintain a high rate of ADA or increase ADA by 2% each school year until 
reaching 82.5% or above.

3. Increase graduation rate each year.

4. Strive for a low expulsion rate.

5. Clearly involve parents of minor children, adult learners, and community members 
in decision making at the program and charter levels. Provide connections between the 
community and school so as to foster investment in education and provide meaningful 
transparent communication with all stakeholders. Ensure that parents, adult students, and 
teachers feel that our charter school program creates a safe, positive environment for our 
students to learn.

6. Ensure that secondary students are on-track to graduate from high school, are 
college and career ready, and students experience academic progress and success.

7. Ensure students have access to materials and/or learning experiences that are 
aligned to the California Academic Standards and to a safe, secure and aesthetically 
pleasing learning environment.

8. Maintain the appropriate assignment of teachers who are fully credentialed in the 
subject areas of the pupils they are teaching.

High School Graduation Requirements

PACSAE’s graduation requirements meet California Education Code requirements. The 
curriculum is aligned to California Academic Standards.

PACSAE will configure its minimum course completion requirements and its credit award policy 
to be consistent with California Law. PACSAE will prescribe completion of the following, at a 
minimum:

 Three courses in English (English I, II, III)
 Two courses in Mathematics, with one year of Algebra I mandatory *
 Two courses in Science including Biological and Physical Sciences
 Three courses in Social Studies (including United States history and geography; 



world history, culture, and geography; a one-semester course in American 
government and civics, and a one-semester course in economics)

 One course in Visual or Performing Arts or Foreign Language **
 Two courses in Physical Education, unless the pupil has been exempted pursuant to 

the provisions of Education Code Section 51241

* At least one course of the mathematics requirement shall be fulfilled, pursuant to 
Education Code Section 51224.5, by completion of Algebra I coursework.

** Students will be advised that for UC entrance, two years of Foreign Language are 
required/ three recommended, plus one year of Visual and Performing Arts, and four 
years of English.

Credit and Graduation Requirements

PACSAE offers two unique dropout recovery options that target at-promise, credit deficient, 
out of school, and/or out of work students.  The first option is the Traditional High School 
Diploma for students ages 16+.  The second option is the Adult High School Diploma for 
students between ages 18+.  Both options provide instruction exclusively in partnership with 
our WIOA partners, as contemplated by Education Code Section 47612.1(a)(1).

For students who choose the Traditional High School Diploma program, the required credits 
will be 210 to graduate, in accordance with Education Code Section 51225.3. PACSAE 
awards 5 credits per course. Students are eligible for a diploma when all requirements have 
been met. Diploma requirements are as follows:

Traditional High School 
Diploma

Credits

Required:

English 40

Mathematics 20

World History 10

U.S. History 10

American Government 5

Economics 5

Life Science 10

Physical Science 10

Foreign Language or

Visual/Performing Arts 10

Physical Education 20

Electives 70

Total Credits 210



For students who choose the Adult High School Diploma program, the required credits will 
be 130 to graduate, in accordance with Education Code Section 51225.3. PACSAE awards 5 
credits per course. Students are eligible for a diploma when all requirements have been met. 
Diploma requirements are as follows:

Adult High School Diploma Credits

Required:

English 30

Mathematics 20

World History 10

U.S. History 10

American Government 5

Economics 5

Life Science 10

Physical Science 10

Physical Education 20

Electives 10

Total Credits 130

School-Wide Goals

In addition to being accountable to the state accountability system, PACSAE will 
pursue the following school-wide goals:
• Ensure students make progress on the pupil outcomes listed above and overall student and 
school performance as evidenced by the following measures:

1. A semester course completion rate of 80% or higher
2. A Course On-Pace Rate of at least 80% or higher (i.e., students not more than 3 

weeks behind)
3. A student retention rate of at least 80%
4. A student graduation rate of at least 90% of students eligible to graduate

• Ensure student improvement on standardized tests, including the CAASPP, and other 
appropriate school-based assessments, including increased achievement over time for 
significant subgroups.

• Strive for positive student satisfaction as a measure of school performance, including 
satisfaction with PACSAE’s program approach. Indicators of student satisfaction may 
include: increased enrollment and continued enrollment, academic achievement and ability to 
meet educational goals, and active engagement in the curriculum.

• Students will have an option to go above and beyond the required number of units for 



graduation and explore CTE pathways. To be a pathway completer, students must complete 
300 hours of coursework in at least one concentrator and one capstone course in the same 
pathway. Students who wish to complete this pathway will increase the graduation 
requirement to 150 credits, to meet all of the same requirements as the High School Diploma 
track, plus the 20 credits of CTE electives.



ELEMENT 3: OUTCOME MEASUREMENT

Governing Law: The method by which pupil progress in meeting those pupil outcomes is measured.  
To the extent practicable, the method for measuring pupil outcomes for state priorities shall be 
consistent with the way information is reported on a school accountability report card.
– California Education Code Section 47605(c)(5)(C).

1) Methods of Assessment

PACSAE, like other charter and non-charter public schools, will adhere to the tenets of the state 
accountability system. Using testing data, PACSAE will discern which numerically significant 
subgroups are not achieving growth target goals. Students identified as needing support to 
achieve proficient or advanced levels of achievement on standardized tests will receive additional 
individualized assistance, and, where appropriate, tutoring, remedial instruction, and other 
intensive interventions. Teachers have much discretion and, based on school policy and 
procedure, can adapt assessments and assignments to meet the needs of individuals or school 
populations. Students participate in both formative and summative assessments.

Academic performance is assessed through graded lesson assignments, unit and module 
assignments, unit tests, course final exams, and annual statewide testing to include grade-specific 
CAASPP for all students. Annual ELPAC assessment will reviewed for designated EL students 
and annual progress towards IEP goals will be analyzed and updated SPED students.

Grades

Assignment grades and course averages can be accessed through the teacher. Feedback on 
assignments can be accessed through in-person meetings, or virtually. Adult students with 
questions about grades, averages, or course progress should contact the teacher. PACSAE will 
use a traditional 4.0 scale in determining Grade Point Average (GPA). College courses taken for 
high school credit may be weighted and used on a 5.0 grading scale, if approval of the Program 
Director is granted prior to the start of coursework. Transfer credits may be weighted if the 
courses meet the established PACSAE guidelines.

Both weighted and unweighted GPAs will be recorded on the transcript. High school GPAs are 
calculated separately.

Percentage Grade for GPA
90–100% A 4.0

80–89% B 3.0

70–79% C 2.0

60–69% D 1.0

0–59% F .0

Credit is granted only for courses that earn a D, or 60% out of a possible 100%. All credits 
earned at PACSAE are transferable to other public high schools.



Repeating a Course

Courses that may be repeated for credit will be listed in the course description (e.g. PE). Courses 
in which grades of a D/F are earned may be repeated. The highest grade will be used in the GPA 
calculation. UC only allows a course to be repeated one time for grade replacement.

Transfer Credits

Transfer credits are awarded on a case-by-case basis. Official transcripts are required in order to 
award credit. Transcript analysis may require research and contact with previous institutions to 
determine eligibility of transfer credits. International records may require translation and/or 
evaluation prior to being considered for transfer credits.

The Student Handbook will include information regarding transferability of credits to other high 
schools and to meet eligibility of credits to meet college entrance requirements.

Transcripts

Official transcripts should be requested from the student’s PACSAE Staff at least two weeks 
prior to deadlines.

Grade Level

High School students are assigned a grade level based on the year of 9th grade entry. Regardless 
of credit deficiency, adult students will be promoted to the next grade and given an opportunity 
to remediate credits in hopes that the student will graduate with his or her cohort. In the event 
that a student does not graduate with their cohort, PACSAE will provide the adult learner with an 
opportunity to continue their education, as long as they are continuously enrolled in public 
school and making satisfactory progress towards a diploma, per Education Code Section 
47612(b). Students who are over 19 will be enrolled per Education Code in their graduation 
cohort as well.

2) Use and Reporting of Data 

Collecting, Analyzing, and Utilizing Data

The charter school will rely on the robust data collection and reporting abilities inherent in the 
SIS interface. The web-based SIS stores comprehensive data about students, instructors, courses, 
applications, and enrollments in a single database, enabling educators to quickly retrieve 
information and create custom reports. All charter school faculty will have access to reports that 
detail students’ progress and challenges and can take advantage of a variety of automated 
interventions to help keep students on track.

Another important feature of online platforms includes exam statistics tools that enable 
instructors to evaluate and modify assessment design based on an analysis of student scores. The 
online program’s faculty also uses these data-driven protocols to analyze performance, modify 
instructional practices, and deploy interventions such as:



 Frequent feedback, ongoing assessment, and pace tracking that allows students, parents, and




